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कार्ाालर् आदेश / OFFICE ORDER 
 

The following committees/clubs are hereby constituted for the smooth and effective functioning of the Vidyalaya 

during the session 2018-19 w.e.f. 01.04.2018. The former In-charges should handover their charge immediately 

to the new In-charges as per the KVS rules:- 

 

 

(VIVEK YADAV) 

Principal 

 

S.No. Name of Committee Name of teachers Signature 

1 Discipline Committee 1. VP – I/C  

2. Smt.Lalita Sharma, PGT(Eng)  

3. Sh.M K Meena, PGT9Hindi)  

4. Smt.Rekha Rani Dixit, TGT(Hindi)  

5. Sh.Mohd Aalam Sherani, TGT(Maths)  

6. Smt.Kanchan Tiwari, PRT  

7. Smt.Mamta Meena, PRT  

8. Sh.Narendra Gehlot, TGT(P&HE)  

Sub Committees under 

Discipline Committee 

To Check late Commers on the Vidyalaya Main Gate:- 

1. Sh.Narendra Gehlot, TGT(P&HE) 

 

2. Teacher Member of the House on Duty  

3. Games Coach  

4. Yoga Teacher  

Sr.Sec. Wing (XI & XII Classes) 

1. Smt.Lalita Shamra, PGT(Eng) – I/C 

 

2. Sh.M K Meena, PGT(Hindi)  

3. Sh.H L Meena, PGT(Chem)  

Sec. Wing (IX & X Classes) 

1. Sh.M K Yadav, TGT(Maths) – I/C 

 

2. Sh.Jai Singh, TGT(Maths)  

3. Sh.C P Saini, TGT(S.St.)  

4. Sh.Ratan Singh, TGT(S.St.)  

Middle Wing (VI to VIII Classes) 

Ground Floor 

1. Sh.J C Gehlot, TGT(Hindi) – I/C 

 

2. Sh.B S Rathore, TGT(Sci)  

3. Sh.Ramanand Shamra, TGT(AE)  

4. TGT(Eng) – 2  

First Floor 

1. Sh.B K Meghwal, TGT(Sci) – I/C 

 

2. Smt.Suman Sharma, TGT(Hindi)  
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3. Sh.Dinesh Atal, TGT(S.St.)  

Primary Wing (I to V Classes) 

1. Smt.Vimla Chahar, PRT (Class III to IV) 

 

2. Smt.Sumitra Yadav, PRT (Class I & II)  

3. Smt.Bhagwati Rana, PRT (Upper Wing)  

Note:- 

1. When the school is over at 01:40 PM / 02:10 PM in 

summer & winter respectively, to ensure the safety and 

security of students, the teacher who has 8th period in a 

class will go with the students up to the Vidyalaya Main 

Gate and will stay with them till the students board the 

bus/auto rickshaw/any other mode of transportation or 

go with their guardian/parent to their home. 

2. All the concerned Class teachers/Co-Class teachers of 

primary classes are directed to take their lunch during 

the interval with the students of their respective classes. 

They will be fully responsible for the safety and security 

of the students during the interval. 

3. All the concerned Class teachers/Co-Class teachers are 

also directed to take attendance of students at 07:25 

AM/ 07:55 AM and will come to the prayer ground 

along with the students at 07:25 AM/ 07:55 AM and 

will take attendance first. After assembly is over, the 

Class Teacher/ Co-Class Teacehr must go with the 

students up to the class room. 

4. The Class teacher must take attendance just after lunch 

is at 10:55 AM/ 11:25 AM in summer/ winter 

respectively. 

 

2 Engagement of Part 

time teachers on 

contract basis 

Class VI to XII 

1. Sh.M S Shekhawat, PGT(Chem) & Time Table I/C 

 

2. Sh.D K Singh, Librarian  

3. Sh.Pradeep Meena, SSA  

Class I to V 

1. Smt.Vimla Chahar, PRT – I/C 

 

2. Smt.Vandana Saxena, PRT  

3. Ms.Preeti Soni, PRT  

Note:- The above committee will call and engage part time 

contractual teachers/coaches from the panel prepared for 

the session after consulting with the principal. 

 

3 Repair & Maintenance 

Works Committee 

(Including Civil, 

Electrical & Petty 

Construction Works) 

1. Sh.M K Meena, PGT(Hindi) – I/C  

2. Sh.Mohd Aalam Sherani, TGT(Maths)  

3. Sh.J P Choudhary, TGT(Sans)  

4. Sh.C P Saini, TGT(S.St.)  

5. Sh.Mangi Lal, Sub-Staff  

6. Sh.B K Meghwal, TGT(Sci)  

7. Sh.Champa Lal, Sub-Staff  

4 Water Arrangement 

Committee 

Sr.Sec. and Sec. Wing 

1. Sh.Ratan Singh, TGT(S.St.) – I/C 

 

2. Sh.Sitaram Sukariya, TGT(Eng)  

3. Sh.Prakash Nath, Sub-Staff  

Primary Wing  



1. Sh.Mahaveer Chouhan, PRT – I/C 

2. Sh.Choona Ram, PRT  

3. Sh.Ganesh, Sub-Staff  

Note: Sh.Ratan Singh, TGT(S.St.) and Smt.Isha Gupta, 

PRT will ensure proper water supply of hygienic potable 

water. Committee members will also look after the 

maintenance of and tube well and hygiene condition of the 

water tank. With the help of committee members, they must 

lock the main switch of the motor. 

 

5 Staff Quarter 

Maintenance & Repair 

Committee (Civil & 

Electric Work) 

1. Sh.M K Meena, PGT(Hindi) – I/C  

2. Sh.J C Gehlot, TGT(Hindi)  

3. Sh.Vidyadhar singh, TGT(Sci)  

4. Smt.Bhagwati Rana, PRT  

5. Sh.B K Meghwal, TGT(Sci)  

6 Furniture Committee 1. Sh.H C Lal, PGT(Phy) – I/C  

2. Sh.Ramanand Sharma, TGT(AE)  

3. Sh.Dinesh Atal, TGT(S.St.)  

4. Sh.Choona Ram, PRT  

5. Sh.Mohd Hanif, Sub-Staff  

7 Pupil Societies & VVN 1. VP, I/C  

2. Smt.Lalita Sharma, PGT(Eng)  

3. Sh.H L meena, PGT(Chem)  

4. Smt.Vibha Tiwari, PGT(Maths)  

5. Sh.Amar Singh, HM  

8 Social Science 

Exhibition Committee 

(Youth Parliament) 

1. Sh.Jugal Singh, PGT(Geo) – I/C  

2. Sh.D S Vijay, PGT(Hist)  

3. Sh.Dharmendra Soni, PGT(Eco)  

4. Smt.Lalita Sharma, PGT(Eng)  

5. Sh.Ratan Singh, TGT(S.St.)  

6. Sh.C M Parmar, TGT(Eng)  

7. Sh.C P Saini, TGT(S.St.)  

8. Sh.Dinesh Atal, TGT(S.St.)  

9. Sh.Nitesh Kumar paliya, TGT(S.St)  

9 Science Exhibition 

Committee 

1. Sh.Vijay Meena, PGT(Phy) – I/C  

2. Sh.H L Meena, PGT(Chem)  

3. Smt.Vibha Tiwari, PGT(Maths)  

4. Sh.M S Shekhawat, PGT(Chem)  

5. Sh.Goutam Chand, PGT(CS)  

6. Sh.B K Meghwal, TGT(Sci)  

7. Sh.B S Rathore, TGT(Sci)  

8. Sh.Mohd Aalam Sherani, TGT(Maths)  

9. Sh.Vidyadhar Singh, TGT(Sci)  

10 Examination (Home) 1. Sh.H L Meena, PGT(Chem) – I/C  

2. Sh.C M Parmar, TGT(Eng)  

3. Sh.J C Gehlot, TGT(Hindi)  

4. Sh.Jai Singh, TGT(Maths)  

5. Sh.J P Choudhary, TGT(Sans)  

6. Sh.Vinod Chanwariya, Sub-Staff  

7. Sh.Kailash, Sub-Staff  

Primary Section 

1. Smt.Avantika Goswami, PRT 

 



2. Smt.Sarita Bishnoi, PRT  

3. Smt.Poonam, PRT  

11 Examination (CBSE) 1. Sh.D S Vijay, PGT(Hist) – I/C  

2. Sh.Goutam Chand, PGT(CS)  

3. Sh.M K Yadav, TGT(Maths)  

4. Sh.C M Parmar, TGT(Eng)  

5. Sh.Kailash, Sub-Staff  

6. Sh.Vinod Chanwariya, Sub-Staff  

12 Allied Examination 

(Outside Agencies 

Exam) 

1. VP – I/C  

2. Sh. D S Vijay, PGT(Hist)  

3. Sh.Goutam Chand, PGT(CS)  

4. Sh.M K Yadav, TGT(Maths)  

13 Admission Committee (A) Fresh Admission: 

1. Sh.Vijay Meena, PGT(Phy) – I/C 

 

2. Smt.Hemlata Soni, TGT(Eng)  

3. Smt.Mansi Datta, PRT  

4. Smt.Kanika H Jain, PRT  

(B) KV TC Admission: 

1. Sh.D K Singh, Lib 

 

2. Sh.Mohd Aalam Sherani, TGT(Maths)  

3. Sh.C M Parmar, TGT(Eng)  

14 Time Table Committee 1. Sh.M S Shekhawat, PGT(Chem) – I/C  

2. Sh.Jai Singh, TGT(Maths)  

3. Ms.Preeti Ujjwal  

For Arrangement 

1. Sh.D K Singh, Lib – I/C 

 

2. Sh.Mohd Aalam Sherani, TGT(Maths)  

3. Sh.C M Parmar, TGT(Eng)  

4. Ms.Nivedita Dodara, TGT(Eng)  

15 Vidyalaya Cleanliness 

Committee 

1. Sh.Jugal Singh, PGT(Geo) – I/C  

2. Smt.Hemlata Soni, TGT(Eng)  

3. Sh.B S Rathore, TGT(Sci)  

4. Smt.Vibha Tiwari, PGT(Maths)  

5. Smt.Rekha Rani Dixit, TGT(Hindi)  

16 School Excursion 

Committee 

1. Sh.M K Meena, PGT(Hindi) – I/C  

2. Sh.Jugal Singh, PGT(Geo)  

3. Sh.J P Choudhary, TGT(Sans)  

4. Sh.Narendra Gehlot, TGT(P&HE)  

5. Smt.Avantika Goswami, PRT  

6. Smt.Mansi Datta, PRT  

17 CS-54 Committee 1. Smt.Vibha Tiwari, PGT(Maths)  

2. Sh.Vidyadhar Singh, TGT(Sci) – Class IX &X  

3. Sh.Jai Singh, TGT(Maths) – Class VI to VIII  

4. Smt.Sonam Yadav, PRT – Class III to V  

5. Sh.Mahaveer Chouhan, PRT – Class I to II  

18 Beautification, 

Horticulture & Nature 

Club 

1. Smt.Babita J Singh, PGT(Bio) – I/C  

2. Smt.Rekha Rani Dixit, TGT(Hindi)  

3. Sh.Mukesh Kumar Suthar, PRT  

4. Dr.Poonam Saini, PRT  

5. Sh.Ramanand Sharma, TGT(AE)  



19 Rajbhasha Committee 1. Sh.M K Meena, PGT(Hindi) – I/C  

2. PGT(Hindi)  

3. Smt.Rekha Rani Dixit, TGT(Hindi)  

4. Smt.Suman Sharma, TGT(Hindi)  

5. Sh.Chandan Singh, TGT(Hindi)  

6. Sh.Pradeep Meena, SSA  

20 Library Committee 1. Sh.Vivek Yadav, Principal – Head  

2. Sh.D K Singh, Lib – Secretary  

3. Smt.Abhilekha Chand, PGT(Eng) member  

4. Smt.Nivedita Godara, TGT(Eng) member  

5. Sh.Chandan Singh, TGT(Hindi) member  

6. Sh.Amar Singh, HM member  

7. Smt.Shweta, PRT member  

8. Munmun – XII B member  

9. Vikhyat Sorel – IX A member  

21 Library Sub-

Committees 

  

(i) Book Reading 

Material Sub-

Committee 

1. All PGTs  

2. Smt.Abhilekha Chand, PGT(Eng)  

3. PGT(Hindi)  

4. Sh.M S Shekhawat, PGT(Chem)  

5. Sh.Jugal Singh, PGT(Geo)  

6. Sh.Vijay Meena, PGT(Phy)  

7. Sh.Goutam Chand, PGT(CS)  

8. Smt.Babita J Singh, PGT(Bio)  

9. Sh.D S Vijay, PGT(Hist)  

10. Sh.Dharmendra Soni, PGT(Eco)  

11. Sh.Jeethi G Nair, PGT(Comm)  

(ii) Stock 

Verification 

Sub-Committee 

1. Sh.Dharmendra Soni, PGT(Eco) – I/C  

2. Sh.Nitesh Kumar Paliya, TGT(S.St.)  

3. Sh.Chhagan Singh Khangar, PRT  

(iii) Readers Club 

Sub-Committee 

1. Smt.Lalita Sharma, PGT(Eng) – I/C  

2. Smt.Preeti Ujjwal, TGT(Eng)  

3. Smt.Bhagwati Rana, PRT  

22 In-charge of Subject 

Committee 

Maths – Smt.Vibha Tiwari, PGT(Maths)  

Science – Sh.H C Lal, PGT(Phy)  

Humanities – Dr.Dharmendra Soni, PGT(Eco)  

Hindi – Sh.M K Meena, PGT(Hindi)  

English – Smt.Lalita Sharma, PGT(Eng)  

Commerce & Economics – Smt.Jeethi G Nair, PGT(Comm)  

Computer – Sh.Manoj Kumar, PGT(CS)  

23 Income Tax Committee 1. Sh.Raj Kumar Sharma, ASO – I/C  

2. Smt.Jeethi G Nair, PGT(Comm)  

3. Sh.Pradeep Meena, SSA  

24 Games & Sports 

Committee 

1. Sh.Narendra Gehlot, TGT(P&HE)  

2. Sh.J P Choudhary, TGT(Sans)  

3. Sh.Choona Ram, PRT  

4. Sh.Ratan Singh, TGT(S.St.)  

5. Sh.Chandan Singh, TGT(Hindi)  

6. Sh.Sitaram Sukariya, TGT(Eng)  



25 Computer Lab 1. Sh.Manoj Kumar, PGT(CS) – I/C  

2. Sh.Goutam Chand, PGT(CS)  

26 First Aid 1. Smt.Babita J Singh, PGT(Bio) – I/C  

2. Sh.Narendra Gehlot, TGT(P&HE)  

3. Sh.B S Rathore, TGT(Sci)  

4. Smt.Kanika H Jain, PRT  

27 Staff Room In-charge 1. Sh.Dharmendra Soni, PGT(Eco) – I/C  

2. Smt.Suman Sharma, TGT(Hindi)  

28 Total and Sub-Total 

checking of Cash Book 

VVN - Smt.Vibha Tiwari, PGT(Maths)  

SF – PGT(Maths)/ Mr.Mahesh Kumar Yadav, TGT(Maths)  

29 Bharat Scout & Guide 

Committee 

1. Sh.J C Gehlot, TGT(Hindi) – Coordinator  

2. Smt.Rekha Rani Dixit, TGT(Hindi) – I/C Guide  

3. Sh.Ratan Singh, TGT(S.St.) – I/C Scout  

4. Sh.B S Rathore, TGT(Sci)  

5. Sh.Dinesh Atal, TGT(S.St.)  

6. Sh.M K Meena, PGT(Hindi)  

7. Smt.Hemlata Soni, TGT(Eng)  

8. Sh.Choona Ram,, PRT  

9. Smt.Kanika H Jain, PRT  

30 PTA Meeting 1. VP – I/C  

2. Sh.M S Shekhawat, PGT(Chem)  

3. Sh.C M Parmar, TGT(Eng)  

4. Sh.Amar Singh, HM  

5. Smt.Avantika Goswami, PRT  

6. All Class Teachers  

31 Quarter Allotment 

Committee 

1. VP – I/C 

2. Sh.M K Meena, PGT(Hindi) 

3. Sh.Mohd Aalam Sherani, TGT(Maths) 

4. Smt.Mansi Datta, PRT 

5. Sh.Raj Kumar Sharma, ASO 

 

32 Student Strength 

Information 

Committee 

1. Sh.Pradeep Meena, SSA 

2. Sh.Vishnu, JSA 

 

33 Photography & Media 1. Sh.Ramanand Sharma, TGT(AE) – I/C  

2. Smt.Avantika Goswami, PRT  

Note: I/C will make event wise folder of photographs in computer lab and Principal 

Offfice and prepare Log Book. 

 

34 Safety & Security 

Monitoring Committee 

1. Sh.M K Meena, PGT(Hindi) – I/C  

2. Sh.M K Yadav, TGT(Maths)  

3. Sh.J C Gehlot, TGT(Hindi)  

4. Sh.Mahaveer Chouhan, PRT  

5. Smt.Vimla Chahar, PRT  

35 Arrangement of 

Refreshment for VIPs 

Committee 

1. Smt.Babita J Singh, PGT(Bio) – I/C  

2. Smt.Bhagwati Rana, PRT  

3. Smt.Shweta, PRT  

4. Sh.Prakash Nath, Sub-Staff  

36 Pay Bill Checking 1. Smt.Lalita Sharma, PGT(Eng) – I/C  

2. Smt.Vibha Tiwari, PGT(Maths)  

37 NAEP 1. Smt.Babita J Singh, PGT(Bio) – I/C  

2. Smt.Hemlata Soni, TGT(Eng)  

3. Sh.B K Meghwal, TGT(Sci)  



38 Website, Internet & TC 

Uploading on Website 

1. Sh.Manoj Kumar, PGT(CS) – I/C   

2. Sh.Goutam Chand, PGT(CS)  

3. Smt.Avantika Goswami, PGT(Eng)  

4. Sh.Pradeep Meena, SSA  

5. Computer Instructor  

39 CCA & Morning 

Assembly 

1. Smt.Abhilekha Chand, PGT(Eng) – I/C  

2. Smt.Hemlata Soni, TGT(Eng)  

3. Smt.Jyoti Rajpurohit, TGT(Sans)  

4. Sh.Narendra Gehlot, TGT(P&HE)  

5. Smt.Preety Ujjwal, TGT(Eng)  

40 Olympiad Examination 

(NTSC/ Green Olypiad, 

etc.) 

1. Sh.H C Lal, PGT(Phy) – I/C  

2. Smt.Nivedita Godara  

3. Sh.Vidyadhar Singh, TGT(Sci)  

4. Smt.Avantika Goswami, PRT  

5. Smt.Mansi Datta, PRT  

41 Vidyalaya Magazine 1. Smt.Abhilekha Chand, PGT(Eng) – Coordinator  

Editorial Board 
Hindi Section: 

1. Sh.M K Meena, PGT(Hindi) Chief Editor (Hindi) 

 

2. Sh.J C Gehlot, TGT(Hindi) member  

3. Smt.Rekha Rani Dixit, TGT(Hindi) member  

4. Smt.Avantika Goswami, PRT member  

English Section: 

1. Smt.Lalita Sharma, PGT(Eng) Chief Editor (English) 

 

2. Sh.C M Parmar, TGT(Eng) member  

3. Smt.Preeti Ujjwal, TGT(Eng) member  

4. Smt.Suman Soral, PRT member  

Sanskrit Section: 

1. Smt.Jyoti Rajpurohit, TGT(Sans) Chief Editor (Sans) 

 

2. Sh.J P Choudhary, TGT(Sans) member  

42 RTI 1. Sh.Raj Kumar Sharma, ASO – I/C  

2. Sh.Amar Singh, HM  

3. Sh.Pradeep Meena, SSA  

43 PA System 1. Sh.J K Lohar, TGT(WE) – I/C  

2. Sh.Manoj Kumar, PGT(CS)  

3. Sh.B K Meghwal, TGT(Sci)  

4. Sh.Champa Lal, Sub-Staff  

44 NCC 1. Sh.B K Meghwal, TGT(Sci)  

2. Sh.B S Rathore, TGT(Sci)  

3. Sh.Narendra Gehlot, TGT(P&HE)  

45 Woman Grievances 

Redressal Committee 

1. Smt.Lalita Sharma, PGT(Eng)  

2. Smt.Jyoti Rajpurohit, TGT(Sans)  

3. Smt.Suman Sharma, TGT(Hindi)  

4. Smt.Bhagwati Rana, PRT  

5. Smt.Sanju Kumari, PRT  

46 SC/ST Grievances 

Redressal Committee 

1. VP – I/C  

2. Sh.H L Meena, PGT(Chem)  

3. Sh.Jai Singh, TGT(Maths)  

4. Sh.B K Meghwal, TGT(Sci)  

5. Sh.Amar Singh, HM  



47 RTE Reimbursement 

Committee 

1. Sh.Amar Singh, HM  

2. Sh.J P Choudhary, TGT(Sans)  

3. Smt.Avantika Goswami, PRT  

48 Integrity Club 1. Smt.Hemlata Soni, TGT(Eng) – I/C  

2. Sh.Dinesh Atal, TGT(S.St.)  

3. Sh.C P Saini, TGT(S.St.)  

49 Tender Opening 

Committee 

1. VP – I/C   

2. Smt.Lalita Sharma, PGT(Eng)  

3. Sh.H C Lal, PGT(Phy)  

4. Sh.Mohd Aalam Sherani, TGT(Maths)  

5. Sh.C M Parmar, TGT(Eng)  

6. Sh.Pradeep Meena, SSA  

50 Event Decoration 

Committee 

1. Sh.Ramanand Sharma, TGT(AE) – I/C  

2. Smt.Avantika Goswami, PRT  

3. Smt.Mansi Datta, PRT  

4. Smt.Kanchan Tiwari, PRT  

5. Smt.Kanika H Jain, PRT  

51 Search & Rescue 

Committee 

1. Sh.Dharmendra Soni, PGT(Eco) – I/C  

2. Sh.C P Saini, TGT(S.St.)  

3. Sh.B S Rathore, TGT(Sci)  

4. Sh.Choona Ram, PRT  

5. Smt.Mamta Meena, PRT  

6. Ms.Preeti Soni, PRT  

7. Smt.Prabha Tyagi, TGT(Maths)  

52 Guidance & 

Counselling Committee 

1. Sh.Mohd Aalam Sherani, TGT(Maths) – I/C  

2. Sh.Goutam Chand, PGT(CS)  

3. Sh.Jugal Singh, PGT(Geo)  

4. Sh.C M Parmar, TGT(Eng)  

5. Smt.Preeti Ujjwal  

6. Smt.Kanika H Jain, PRT  

53 CBSE Coordination 

Committee 

1. Sh.M S Shekhawat, PGT(Chem) – I/C (Sr.Sec.)  

2. Smt.Jeethi G Nair, PGT(Comm)  

3. Sh.C M Parmar, TGT(Eng) – I/C (Sec)  

4. Sh.J C Gehlot, TGT(Hindi)  

54 Internet Complaint 

Committee 

1. VP – I/C  

2. Smt.Lalita Sharma, PGT(Eng)  

3. Sh.M K Meena, PGT(Hindi)  

4. Sh.Vidyadhar Singh, TGT(Sci)  

5. Sh.Amar Singh, HM  

55 Evacuation Committee 

(For Emergency 

Situation) 

1. VP – I/C  

2. Sh.D K Singh, Lib  

3. Sh.Narendra Gehlot, TGT(P&HE)  

4. Sh.Sitaram Sukariya, TGT(Eng)  

56 Sexual Harrashment 

(Prevention) & Child 

Rights Protection 

Committee 

1. VP –I/C  

2. Smt.Lalita Sharma, PGT(Eng)  

3. Sh.H C Lal, PGT(Phy)  

4. Smt.Rekha Rani Dixit, TGT(Hindi)  

5. Sh.Amar Singh, HM  

57 Academic Committee 1. VP – I/C  

2. Smt.Lalita Sharma, PGT(Eng) – Sr. Most PGT  



3. PGT(Hindi)  

4. Sh.M S Shekhawat, PGT(Chem)  

5. Sh.Dharmendra Soni, PGT(Eco)  

6. Smt.Vibha Tiwari, PGT(Maths)  

7. Smt.Jeethi G Nair, PGT(Comm)  

8. Sh.Amar Singh, HM  

9. Smt.Kanchan Tiwari, PRT  

 

 


